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HEALTH SYSTEM

Direct Deposit Notices

Will Only Be Available Online Through Employee Self Service.

E ss Be sure to familiarize yourself with ESS before September.
Here'show o e e IF YOU DO NOT HAVE ACCESS TO A COMPUTER:

At MMC, PCs are available in the Schnepp Library in the
) Garden Lobby and Human Resources located on the first
ONLINE ACCESS: floor of the Medical Arts Building. At other affiliate sites,

1 Start. You can get tﬂ Ess 2 wavs. please ask your manager to identify a PC for your use.
o

B

INTRANET WHILE YOU ARE AT WORK INTERNET WHILE AWAY FROM WORK

Your very first visit to ESS must be done from work. Once you have done your initial log-in to ESS at work, you can then
While at work, you can only access ESS via your access ESS online, via any of the following public Websites, any time
affiliate’s intranet (internal Web site): you are away from work:

* MemorialNet * MemorialMedical.com

* MPS Net * ALMH.org

* ALMH Web * TaylorvilleMedical.org

+ TMH Web * MemorialMD.com

+ MemorialHomeServices.com

Click on the quick-link
titled
Employee
Self Service
(ESS)

Mamorial

Click on the Employees
tab located at the bottom
of the home page

Then click on the link titled
Employee Self Service
(ESS)

Memorial & -

2 Log in:
n
————
¢ LAWS@N
Use your network username (initials and last four
digits of your SSN) along with your corresponding
password to log in to the system.
This is the same user ID and password as what

would be used for Citrix, e-mail and Windows.

Problems so far?

If you have trouble logging in or don’t know your username or password, contact the Help Desk (Information Services) at 788-4357.

continued...



3 Choose what you’d like to view:
o [Hame

Select the Pay menu...

Direct Caporc +
Fary Chbcks

Py Rask Higtary
Paymang Caiylege

Then the Pay Checks sub-menu...

A Pay Checks table will appear containing

* . . .
a list of the past 12 months’ pay periods.* Note: For paycheck information

Click on any of the blue pay periods @ Pay Ched prior to the last 12 months, select the
to view paycheck details, or o Year-to-Date sub-menu under Pay,
print that pay period’s X 1303.60 :Een e AL I—
direct deposit notice. T T Harar © year you Wt vre 23
F o .
127959 wish to view. -
1305.07
12%1.14
128284
112688
1085.51
110175
As soon as you click on a blue pay period, an
expanded table will appear containing details (ot 7| an
about that selected pay period. : _ REGLIR WAceS T me
133 M
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Click here to print the direct deposit notice. Putable Pay Stul Al | Ve iebicaL AETY T
i Wamber 1135858 BeLCVE DINTAL PRETAX in
Paymeent Date 27012008 EMPLIYEE LIFE PRETAX 48
Pawicad Fnid Niata OLRIGE Wil T FEPEREE 2CCT PRITAX 1933
Grcris Wages. 148400 CADUP LI TALART -1
e Hat, PU: 103387 l H.:I
Latest direct deposit notice is available Curvency pobes | [Nl B—
| Mowting Nember THIRISE [ Py e x|

to view on Friday of each pay week.

Welcome

Protect Your Confidentiality!

If you choose to view ESS information or print confidential information, be aware of your surroundings.

Please quickly pick up the information from the printer associated with your computer. A logout option is located in the upper right
corner of the screen. Click on this link to log out of the system and close your confidential employee record.

If the Lawson log-in screen reappears, you may close it. —} Meroriel & -
LAWS@N
Questions?
Take the ESS CBL on KnowledgeNet JE R —
for further explanation.

If you have any questions, please ask your department Electronic direct deposit notices Memorial Health System |‘.':_,
manager or Human Resources representative. reflect Memorial Health System’s PRC%EERCIEETQ

commitment to our environment.



